
PAYMENT THROUGH ONLINE
DESCRIPTION RESPONSIBLE REMARKS

NO.
1 START

2 PARKING HOMEOWNER Access online billing every month cut-off
WATER
MONTHLY DUES

3 FILL UP: HOMEOWNER

SCREEN SHOT THE RECEIPT/ PROOF OF PAYMENT
4 HOMEOWNER

FOMAT:
BLK -LOT #:

SEND: HOMEOWNER HOMEOWNER NAME
5 BILL REFERNCE AND AMOUNT:

PROOF OF PAYMENT TO     PARKING:
    WATER:
    M-DUES:
    TOTAL:

CHECK BANK CASHIER
6 DEPOSIT STATUS CREDIT

REPLY EMAIL TO HOMEOWNER

no CHECK BANK CREDIT CASHIER
CHECH AMOOUNT DEPOSITED 
AS PER PROOF OF PAYMENT

7

                            yes

M-DUES, WATER, PARKING CASHIER
8 INDICATING TRANSACTION #

IN THE RECEIPT

TAKE PICTURE OF THE RECEIPT AND SEND EMAIL TO HOMEOWNER

CASHIER

9

ADVISE TO PICK UP ORIGINAL RECEIPT

10

BANK NAME: Chinabank
ACCOUNT NAME: La Aldea Buena Mactan Homeowners Association, Inc.
ACCOUNT NO: 6770015316

labmcashier@gmail.com

  START

Receipt of 
billing

Online payment 
through HOA 

Account

Screenshot/ 
scan proof of 

payment

Send proof of 
payment to 
HOA Cashier

cofirmation of 
payment

issue receipt

payment 
credited 
to bank

Send receipt to 
the 

homeowners

    End

mailto:labmcashier@gmail.com


REF # REV. DATE AUTHOR DESCRIPTION OF CHANGES REMARKS
0 MAR.23,23 mirasol desabille original
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